


	Please complete ALL sections leaving no section empty.  Use N/A if an answer is not applicable and an “X” to select the appropriate checkbox.
	Date:
	

	All work done by Charm School Art & Design is subject to a $50 Per hour studio fee, with a 2 Hour Minimum.  Absolutely no work will be started without this form being submitted. By signing this order form, you agree to the work to be completed to your specifications, and if for any reason you need to cancel your order, there will be a “kill fee” of $150 applied to your account.  All work done “on contract” (i.e. logos or work for a specific business identity) will become sole property of the party submitting this order, UNLESS this work is being created specifically for LICENSING by Charm School Art & Design to said business for reproduction purposes ONLY.



	Your information

	Name:
	

	Address:
	

	Website:
	

	Contact Person Information

	Name:
	
	Email:
	

	Title:
	
	Phone:
	

	
	
	Fax:
	


	1. Intent of Order

	

	
	 Personal
	
	 Logo
	
	 License
	
	 Other 
	 

	

	All drawings are, of course, done in Pen & Ink.   The below items are additional and optional

	
	 Graphite
	
	 Color
	 
	
	
	 Typography

	

	Please describe what typography needed
	


	2. Final Delivery

	

	
	 Original
	
	 Digital
	
	 Both Digital and Original
	
	Other

	

	If “Other”, please Describe
	


	3. Scheduling  (a “rush fee” of $100 will be added if needed within 2 weeks of placing this order)

	When is this order needed?
	


	4. Order Description (pleas go into as much detail as possible if you have a strong concept)

	THEME

Basic idea of drawing, i.e, “rollergirl”, “dominatrix”, “retro pin-up”, etc.


	

	MOOD

Some examples would include: “cute”, “sultry”, “mean”, “good-girl”, “tough” etc.


	

	FACIAL EXPRESSION

Ideas about what you want her face to look like or emotions to convey


	

	POSE

Ideas about what you want her to be doing in the drawing itself
	

	CLOTHING

Ideas about what you want her to be wearing.
	

	INSPIRATION

Do you have photo references? Examples of work/girls you’d like to have influence this piece?

If so, please describe or link here, or include files
	

	5. Timecard (Studio Fee Charged at $50 Per Hour)

	Item
	Time Spent
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL
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